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What is Edmodo?
Edmodo is an educational site that takes the ideas of a social network and refines them and to 
make it appropriate for a classroom. Using Edmodo, students and teachers can reach out to 
one another and connect by sharing ideas, problems, and helpful tips. A teacher can assign 
and grade work on Edmodo. Students can get help from the entire class on Edmodo. 
It is a safe environment. There is no bullying or inappropriate content, because the teacher 
can see everything that is posted on Edmodo. Also parents can join the class to bring a level 
of transparency that is difficult to achieve without technology. 
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What is guide for?
This guide is to be used as a resource. It is not a guide on how you should use Edmodo, but 
simply how. Edmodo is an incredibly flexible and powerful educational tool that can be 
adapted and used in just about any class in a variety of ways. How I use Edmodo and how 
you would use Edmodo could be totally different depending on what you are teaching, the 
temperament of your students and the environment you work in. So read on and see how it 
could work for you.

Why Edmodo?
You do not need a computer lab to use, you donʼt have to have laptops in the room, it is 
something that will complement your teaching and allow you to improve methods of  
communication with your students outside of class. More communication usually means less 
confusion, better work, and more time to engage and focus on those higher level essential 
questions. 

Why do I use Edmodo? The points mentioned above are pretty good, but what I really love 
about Edmodo is their dedication. I also love the fact that Edmodo is constantly updating to 
make the site more powerful, easier to use and just better overall. These actions and basic 
ethos behind the site will keep me coming back over and over. Also, did I mention itʼs free? 

Should you Edmodo?
This question only you can answer, but I encourage you to keep an open mind. Edmodo is 
very simple to set up and use. It takes very little time and very little extra effort on your part. If 
you are not sure how to do something, please ask. I am here to help.



Getting Started for Teachers
Signing up
This is very easy. At the homepage, simply click Iʼm a Teacher and a new dialogue box will 
open up. Simply fill out that information and click Sign up. That is it! No junk mail, no 
verification e-mail; it is just simple and painless.

Group Code
Now that weʼre into Edmodo, it is time to start setting up your groups. Groups are basically 
classes for students to join. It is very easy to create a group and just as easy for students to 
join that group. To do this click on Create in the Groups area of Edmodo.

A new window will pop up prompting you to name the group assign it a grade level, and define 
the subject that is taught. A newer feature to Edmodo is the read-only option. This can allow 
the students to read what is posted, but not allow them to post themselves.
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Group Code (cont.)
After you have created the group. Edmodo will post the group code to your homepage. This 
code can be distributed to students as they sign up. This will allow them to join your group and 
all the privileges that go with it.

Settings
This is the settings page. It is pretty basic. You can change your profile picture by picking a 
logo provided by Edmodo or by uploading your own picture. Also, you can change your 
password, add notifications, or your personal information. 
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Student Signup
Now that you have created your Group, we need to get your students into it, which is even 
easier than creating the class. First have the students go to www.edmodo.com and click on Iʼm 
a Student. They will need the Group code you received when you signed up.

The students will be greeted with the following screen. Please note that e-mail is optional and 
that students will not receive any junk mail or e-mail from Edmodo (unless they set up e-mail 
notifications). However, the Group code you received from is required.

If students are already signed up and using Edmodo. They do NOT need a new account. All 
they need is to Join the group. To do this they sign into Edmodo and on the left hand side they 
will see their class(es) they have joined. They merely need to click Join and type in the code.
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Group Options
Once a group is created you have a multitude of options that give you, the teacher, a load of 
power (to be used for good - not evil). To get to these options, just hover (donʼt click your 
mouse over a group (on your left) and a menu will fly out. 

Settings
This is pretty basic. You can change the name of the group, reset your Group Code, change 
the grade or subject area. 
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Members
This is probably the most powerful of Group Options. You can remove students, change their 
password, get parent codes and more. 

When you click on Members it will take you to this page. You see the studentʼs full name, their 
username (which students can forget), a drop down menu to select if they are a Student/Read 
Only. This Student or Read Only option is very new (it just updated as I was typing actually) 
and can let you decide if a student can post anything on Edmodo (the Student option) or if they 
can only log on and watch what is happening (the Read Only option).
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The next icon is the Grade Icon. It basically shows you the grades of that student. It is no 
different than the Student Grades pages mentioned earlier.

The third icon is the Password Icon. From time to time students forget their password and by 
clicking on this icon, you have the power to reset that password.  You cannot view a studentʼs 
password, but with this option you can make them a new one. 

The last icon is the Remove Student icon. It does exactly what it says. It will remove that 
student from the class and all their posts, files, and grades will be removed and lost. Be careful 
when doing this as there is no way to retrieve their information if they need to rejoin the class.

The first icon is the Parent Code for that student. This is a newer feature of Edmodo, which 
allows parents to join the group in a limited capacity (more on that later).

Helpful Tip

If you remove a student from 

your class, all their grades and 

information will be 

permanently lost. 

*Be careful*
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Feeds
Clicking on the Feeds option will allow you to add an RSS (Really Simple Syndication) feeds to 
your group. So, if you follow itbabble.com you can add all their new articles to your group!

Public
The Public feature allows you to make certain posts (notes, assignments, or polls) public for 
anyone to see. There is no need to be a part of the group or even Edmodo to view it, but you 
decide what is public (if anything). When you click on Public it will take you to the webpage. 
Copy that URL and distribute it to whoever you want. 

To add a post to the Public page find a post and at the bottom of that post you will see “Public.” 
Click that and it is automatically displayed on the public webpage for your group

Helpful Tip

People viewing the public page 

cannot post or interact with 

the group in any way. 
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Archive
This is a handy feature. When you Archive a class, no one (including you) can post or add 
anything to it, but it is available to view and you can always unarchive it later for whatever 
reason. This will save student records, results on assignments, etc.

Delete
Not too much to explain here. If you delete a class everything in that class goes with. Check 
out the warning below.
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Parent Code
This is a feature found in the Group Options. This code will allow parents to join the group but 
in a limited capacity. To get the code for a specific parent go the the Members section of a 
group. Then click on the Parent Code icon

You will see the parent code. You can give it to the student to pass onto their parent, or e-mail 
it to them directly. Either way, once the parents have the code they can sign up

For parents to sign up they need to go to www.edmodo.com and click on Parent Sign Up.

Parents will of course need to code to join the Group. Once in, parents can only view 
information sent from the teacher or from their child (which includes grades on assignments). 
They cannot send any messages to other students or parents. However, they can send 
messages to you and their child. 
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The Basics of Posting
Now that your groups are created, letʼs take a look at some of the basic features that Edmodo 
has to offer. Most are obvious and straightforward, and nearly all of them are meant to help 
make your life easier.

Posting Notes
This is the main part of what makes Edmodo great. The ability for you and your students to 
post and respond to other posts. It is very easy to do and very helpful. Letʼs take a look at the 
Comment Bubble found at the top of your homepage.

It is pretty easy to see what you need to do. Type your message where it says Type your note 
here...  Then where it says Send to... type in which group or person (people) you want to send 
the message to. Click Send and youʼre done!

Posting Alerts
Alerts are used to send important messages to people or groups. It is done the same way but 
will appear in larger font and in bold. It will also show up in the Spotlight. To create an Alert, 
just click on Alert at the top of the Comment Bubble and the rest is the same as creating a 
note.
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Posting Polls
Polls are pretty neat. You can create questions with multiple choices and the people in the 
group vote on it. Click on Poll at the top of the Comment Bubble to get started. Then write the 
question and the different choices. At first you only have two choices, but you can add plenty 
more (Iʼve added up to nine before). Pick who you want to send it to and click Send.

Here is an example of what it will look like when it is done and after some students have voted. 
Each person only gets one vote and there is no way to know who voted for what.

Helpful TipYou can edit or delete any post 
regardless of who posted it!
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Spotlilght
This is a handy feature to get a quick idea of what is awaiting you every time you log into 
Edmodo. It will tell you if you have any new Direct messages, Replies, Turned in assignments, 
or Alerts. To view the information, simply click on what you want see. Itʼs that simple.

Filters
When you class is up and running on Edmodo, you may notice that important information can 
get buried under comments and replies from you and students. Using filters will show you just 
that type of information. If you want to see just Assignments, click on the Assignments filter 
and everything will disappear except for the assignments. 

Helpful Tip

Have students send 

themselves “Direct Messages” 

as a handy reminder
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Tags
Tags act like filters, but they are up to you to define. For example I have put some helpful 
videos but they can get buried over time. If I create a Tag for them, then I can will have the 
ability to hide everything else except those items I have “tagged.” Students can make their own 
tags as well that they only see.

To do this select Tag, then you can create a new tag or select one that you already have 
created.

But that is not all Tags can do. You can also share your own tags with your classes. On the 
right hand side, below your Filters, select Manage. Once there you can chose to Share, Edit, 
or Delete the Tag.  Edit merely lets you rename the Tag, and Share allows you to share it with 
your classes.
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Working with Assignments
Creating an assignment
Like writing a Note, Alert, or Poll Question, creating an Assignment is very easy.  On the 
Comment Bubble, click on Assignment and you will see this.

Filling in the necessary fields is self explanatory. What is great about creating an assignment in 
Edmodo is you can attach just about any file you want to the assignment. At the present time, 
you can only add one file at a time, but I believe you can add as many files as you want to an 
assignment. I have added up to five before and it was no problem. Send it to the appropriate 
Group(s) and youʼre done. 

Helpful Tip

Keep in mind that the larger 

the file, the longer it takes to 

upload!

Edit an assignment
If you find a mistake in your assignment all is not lost. I have good and bad news for you. The 
good news is, you can edit the written part of the assignment. The bad news, is you cannot 
remove or attach any new files to the assignment. 

To edit an assignment simply find the assignment on your homepage and click in the top right 
hand corner.
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Load assignment
Edmodo is great because of new features they add all the time like this one. If you have 
already written an assignment and want to use it again for another class, simply click on Load 
Assignment and it will load the assignment list. Find the particular you want to load and click it. 
The description and all files that were attached with the original will be attached to this one as 
well.. All you need to do is select the due date and which Group(s) to send it to. Check out the 
picture below to get a better idea.

Helpful TipAny assignment from any 

class will show up in the “Load 
Assignment” list

Turned in & Grading assignments
Another great feature of Edmodo is the ability to see who has and who has not turned in an 
assignment. 

When you look at the top of the assignment it will tell you how many students have submitted it 
through Edmodo. To see the detailed list, click on Turned in and it will take you there. As you 
can see everyone has turned in this assignment, but I still need to assign a grade to one. 
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Grading an assignment is easy as well. In the Default Total: at the top right corner, type in the 
total possible points and click on Set. Then click on a studentʼs name in the list on the left. 
There assignment will show up on the right. View their work, give them a grade, you can even 
post a comment about their assignment or you you can attach a rubric.

When you click Grade, it will immediately show up on that studentʼs Edmodo as well. If you 
make a mistake you can always click Clear and input a new grade. You can also edit, delete, 
or reattach anything you like. The student will be alerted immediately about the comment and 
the grade.

Helpful Tip

If a student has not turned in 

a work, use the Grading page 

to send direct messages 

reminding the student to turn 

it in  ASAP.
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Grades
The Grade feature is something Edmodo has been working hard on. It is quick, easy to look at, 
and easy to get there. All you have to do is click on Grades at the top of the page.

A drop down menu will appear and you pick the class you wish to view. Once that is done you 
can quickly see who has turned in what, what the results were, or if it still needs to be graded. 
To see a particular student, merely click on their name
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Calendar
The calendar is very versatile.  Every assignment you post on Edmodo will automatically be 
added to the calendar and the calendar of each student in that block. 

To add an event, just click on a date, type in the description, and then click on which group(s) 
or person (people) you would like to send it to. Upcoming events will show up in the spotlight 
as well as the calendar to help you and your students keep up with everything that is going on.

Students can also add their own events to their own calendar. Only they will see the events 
though. 
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Library
The Library can be a handy tool. Every file (document, picture, video, hyperlink, etc.) that gets 
uploaded on Edmodo will end up in the Library.

To add something to the library, you can attach it to a regular post or assignment, or click Add 
to Library in the Library window. The problem with this is the Library can become an unruly 
mess where it is very difficult to find a particular file. Edmodo has a solution.

On the left hand side you can create Folders that you can add certain files to. To create a 
folder click on the Folder with the little green plus sign. Type a name for the folder and then 
look and find the file. Then click where it says Add to Folder, select your folder and that is it!
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Communities
Communities will allow you to connect to other teachers around the world through Edmodo. 
This will allow you to share ideas, help other teachers, and join relevant discussions from other 
professionals in your field.  You are automatically joined with the Support Community. If you 
have any problems with Edmodo, you can post a question here. someone from Edmodo will 
respond (usually within a day) to help you out.

To join a community, simply click on Join in the top right hand part of the Communities area on 
your homepage. From there you can chose from communities that you find interesting. 

Also if your school is signed up for Edmodo, you will automatically be added into that group. 
From here you can write direct messages to other teaches or everyone involved with that 
group. Pretty handy way to get important information quickly. Just type the teacher or 
community name in the Send to area of the post and youʼre done!

Helpful Tip

If your school is signed up you 

can send messages directly to 

other teachers.
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Helpful Tip

New communities are 

being created all the time! 

Keep checking for one 

that interests you!



In conclusion
Last year I did this same professional development workshop on Edmodo. I also made a guide 
for it. My guide was 8 pages long. This guide is more than 20 pages long. I did not write more, 
or add features that I forgot in the first guide. It is simply that Edmodo has grown and improved 
that much within a year. This is why I continue to use Edmodo. It is a platform built for teachers 
and listens to teachers.

I encourage you all to keep working and exploring with Edmodo and share itʼs wide variety of 
features to other colleagues. It is a great resource that is so flexible I cannot imagine any class 
that it could not work for. I am sure you will find it helpful for your class as well.

If you want to use Edmodo but are unsure, please reach out to me and I can help you from the 
set up, to getting your students and parents signed up, to more advanced features. Let me 
know!

About me
I currently teach middle school IT and love it! 
If you have any questions about Edmodo and would like some more information feel free to 
send me an e-mail. To find more writings about educational technology check out my blog at 
itbabble.com. 

Thanks for reading,

Patrick Cauley 
patrickcauley@gmail.com 
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